
Using the ORA Research Training Learning Library 
This job aid provides step-by-step instructions for accessing and using filters in the ORA Research Training 
Learning Library. It is designed to help users efficiently locate targeted training content by applying and 
managing topic-specific filters. 

1. Navigate to the ORA Research Training Learning Library 
• Open your web browser and go to: 

https://emory.sharepoint.com/sites/ORAResearchTraining/SitePages/ORA-SOT-On-Demand-Learning-
Library.aspx  

• Make sure you are signed in with your Emory credentials if prompted. 

 

2. Adjust Column Display: Click on each section header to adjust the column widths. 

 

https://emory.sharepoint.com/sites/ORAResearchTraining/SitePages/ORA-SOT-On-Demand-Learning-Library.aspx
https://emory.sharepoint.com/sites/ORAResearchTraining/SitePages/ORA-SOT-On-Demand-Learning-Library.aspx


3. Filter: Click on the dropdown feature to the right side of the “Key Tags,” “Event,” and “Audience” 
columns.  

 

 

4. Display Filter Fields: Select “Filter by” to display fields. 

 

 

 

 

 

 



5. Check the fields you would like to see displayed such as, “AI,” “Award Management, SBIR/STTR,” and 
“Financial Management, Award Management.” 

 

 

6. Click "Apply" to apply the selected filters. 

 

 

 

 

 

 



7. Clear Filters: To remove the filters, repeat steps 3 and 4. Uncheck individual items or select “Clear all.” 

 

8. Click "Apply" to confirm and clear your selection. 
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