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Onboarding Steps for Financial System Access  

Employee’s Guide 

 

 

 

 

 

 

Pre-Training Preparation 

• Identify Necessary Systems Access & User Permissions: Managers will identify and communicate which 

financial systems you need access to, such as Compass and Emory Express, and the appropriate level of 

access.  

• Expectation Setting: Discuss expectations for course completion (e.g., deadlines) with your manager. Be 

cognizant of competing onboarding requirements, such as required HR elements and RAE Program 

expectations.  

 

Online Training Completion 

• Training Modules (BRAINIER): Employees must complete the manager’s identified required training 

modules in Brainier, ensuring all course steps are finished. Incomplete steps may prevent managerial 

approval for subsequent steps. 

• Resources and Reference Aids: 

o How to Log Into Brainier (video) 

o How to Search for Courses in Brainier (video) 

o How Do I Obtain Access to Emory Proposal Express (EPEX)  

• Notification of Completion: Notify your manager immediately after completing the required courses. 

 

Post-Training Verification & System Access 

• Employee’s EPEX Access: Following notification of successful course completion, managers provide access 

for systems such as EPEX. 

• Approval Notification: Managers will receive an email notification regarding the approval’s status. Verify 

the approval status with your manager. 

 

https://rgc.emory.edu/resources/systems/epex.html
https://finance.emory.edu/home/procurement/buying/products-services.html#:~:text=Emory%20Express%20is%20the%20required,Buying
https://www.youtube.com/watch?v=S4-UFvxuIXs
https://www.youtube.com/watch?v=EeNK9SK5o8Y
https://online.flipbuilder.com/qsea/zspg/
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Support and Follow-Up 

• Emory Finance Support Center: The Finance Support Center's community website allows you to quickly 

and easily open a support ticket. Each ticket request will have a few required fields so that we can route your 

inquiry to the proper team. 

o Website / 404-727-7000 / finance.support.center@emory.edu  

• Finance System Video Library: The video library contains quick tips and tutorials about new features and 

common transactions. It offers information when you need it outside of longer formal training courses.  

o Emory Express (order search), Grants (closing an award in Compass), General Ledger (journal mover), 

and Workcenters (Compass). 

• Finance System Job Aid Library: Index of all Emory Finance Job Aids 

o Job Aid Library 

mailto:finance.support.center@emory.edu
https://finance.emory.edu/home/financedivision/systems/training/video-library.html
https://finance.emory.edu/home/financedivision/systems/training/video-library.html
https://online.flipbuilder.com/qsea/fpwo/#p=1
https://rgc.emory.edu/resources/systems/finance.html
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 Finance Support Center 

We are here to support you.  
Contact us at the Support Center. 
 

 

 

Finance System Job Aid Library 

https://eufinancesupportcenter.force.com/login?
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Payments and Settlement 
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How Do I Submit a Check Request? 
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Miscellaneous 
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General Ledger 

General Ledger 
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How Do I Inactivate a Non-Sponsored Project? (Emory Project Close Request) 

Understanding Recurring Journal Entries 

Compass Journal Deadlines 

Journal Suspension Overview 

Copying a Journal Entry Using Run Control 

Tips and Tricks: General Ledger  

Frequently Asked Questions 
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http://online.flipbuilder.com/qsea/ttrr/
http://online.flipbuilder.com/qsea/ttrr/
http://online.flipbuilder.com/qsea/nolc/
http://online.flipbuilder.com/qsea/aikt/
http://online.flipbuilder.com/qsea/aikm/
http://online.flipbuilder.com/qsea/vfua/
http://online.flipbuilder.com/qsea/zkiw/
http://online.flipbuilder.com/qsea/oyay/
http://online.flipbuilder.com/qsea/egrq/
https://online.flipbuilder.com/qsea/dhig/
http://online.flipbuilder.com/qsea/izya
http://online.flipbuilder.com/qsea/jdyv
http://online.flipbuilder.com/qsea/rhdl
http://online.flipbuilder.com/qsea/gouy
http://online.flipbuilder.com/qsea/hdcy/
http://online.flipbuilder.com/qsea/kxyo/
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Grants 

Accounts Receivable 

Overview - How Do I Create Direct Journals? 
How Do I Use the Collections Workbench? 
How Do I Create Deposits for Direct Journals? 
How Do I Create Accounting Entries for Direct Journal Payments? 
How Do I Apply Payment to an Invoice?  

How Do I Close a Research Participant Payment Fund (RPPF)? 
How Do I Split an Item? 
How Do I Request a Residual Transfer? 

How Do I Request a Refund? 

How Do I Request a Refund from the On-Account? 

How Do I Transfer an Item from One Customer to Another? 
How Do I Enter Dispute Codes? 
How Do I Update Limits by Processing Contract Amendment? 

How Do I Add/Update a MICR ID? 

Refund and Residual Transfer Forms Frequently Asked Questions 

Award Modifications 

Overview - How Do Change the Department for an Award? 
Overview - How Do I Create a Continuation? 
How Do I Change the Dates on an Award? 
How Do I Change the Department for an Award? 

How Do I Change the Effort for an Award Team Member? 
How Do I Create a Project? 
How Do I Change the PI on an Award? 
How Do I Create a No Cost Extension? 
How Do I Create a Budget Adjustment for an Award (RAS)? 
How Do I Create a V102 Version of a Proposal? 
How Do I Update the V102 Version of a Proposal to Reflect a Continuation? 
How Do I Submit the V102 Proposal? 
How Do I Add an Activity? 
How Do I Update an Award to Reflect a Continuation? 

How Do I Document Clinical Trial Awards Managed by the Office of Clinical Research? 

How Do I Close an Award in Compass? 

Award Modifications – Training Vignettes 

How Do I Close an Award in Compass? (Training Video) 

https://online.flipbuilder.com/qsea/fpwo/#p=1
http://online.flipbuilder.com/qsea/juaw/
http://online.flipbuilder.com/qsea/zeow/
http://online.flipbuilder.com/qsea/jlcq/
http://online.flipbuilder.com/qsea/lqup/
http://online.flipbuilder.com/qsea/xzjg/
http://online.flipbuilder.com/qsea/ykez/
http://online.flipbuilder.com/qsea/wvor/
http://online.flipbuilder.com/qsea/tjkr/
http://online.flipbuilder.com/qsea/slir/
http://online.flipbuilder.com/qsea/srxq/
http://online.flipbuilder.com/qsea/ynqw/
http://online.flipbuilder.com/qsea/crqg/
http://online.flipbuilder.com/qsea/tmlo/
http://online.flipbuilder.com/qsea/kppw/
http://online.flipbuilder.com/qsea/mcxb/
http://online.flipbuilder.com/qsea/uyxl/
http://online.flipbuilder.com/qsea/mmai/
http://online.flipbuilder.com/qsea/shxk/
http://online.flipbuilder.com/qsea/rjwe/
http://online.flipbuilder.com/qsea/vpvn/
http://online.flipbuilder.com/qsea/fych/
http://online.flipbuilder.com/qsea/oeyz/
http://online.flipbuilder.com/qsea/kqvn/
http://online.flipbuilder.com/qsea/fdxz/
http://online.flipbuilder.com/qsea/qxuf/
http://online.flipbuilder.com/qsea/yuip/
http://online.flipbuilder.com/qsea/aicx/
http://online.flipbuilder.com/qsea/tsuc/
http://online.flipbuilder.com/qsea/ktfn/
http://online.flipbuilder.com/qsea/gbyv/
http://online.flipbuilder.com/qsea/ouup/
https://www.youtube.com/watch?v=FlmYeNu32bA&feature=youtu.be
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Award Setup 

Overview - How Do I Create a NEW or RENEWAL Award? 
Overview - How Do I Create an Award Request - Initial PAN? 
Overview - How Do I Create an Award Request – Full PAN? 
How Do I Initiate an Award Setup Request? 
How Do I Approve an Award Setup Request? 
How Do I Create a Proposal Version V102? 
How Do I Update and Submit Proposal Version V102? 
How Do I Generate an Award from Proposal Version V102? 
How Do I Setup an Award? 
How Do I Request a SpeedChart? 

How Do I Finalize Budgets? 
How Do I Generate an ENOA? 
How Do I Setup a Fixed Contract? 
How Do I Setup a LOC, NONLOC and Prepaid Contract? 

How Do I Setup a Hybrid Contract with More Than One Product (Fixed, non-LOC, etc.)? 
How Do I Setup Initial PAN Project and Activity? 
How Do I Setup SpeedChart?  
How Do I Add Contract Prepaid Lines to an Existing Contract? 

How Do I Add Additional Information? 

How Do I Update a Contract? 

How Do I Remove Out-Year Budgets and Budget Periods on a Proposal V102? 

How Do I Use the Contracts Workbench? 

 

https://online.flipbuilder.com/qsea/fpwo/#p=1
http://online.flipbuilder.com/qsea/kcli/
http://online.flipbuilder.com/qsea/ftae/
http://online.flipbuilder.com/qsea/kwou/
http://online.flipbuilder.com/qsea/oxuo/
http://online.flipbuilder.com/qsea/iuon/
http://online.flipbuilder.com/qsea/oier/
http://online.flipbuilder.com/qsea/akhu/
http://online.flipbuilder.com/qsea/qjjc/
http://online.flipbuilder.com/qsea/pfdc/
http://online.flipbuilder.com/qsea/sjtf/
http://online.flipbuilder.com/qsea/sjtf/
http://online.flipbuilder.com/qsea/duaa/
http://online.flipbuilder.com/qsea/nwgo/
http://online.flipbuilder.com/qsea/ttpu/
http://online.flipbuilder.com/qsea/opco/
http://online.flipbuilder.com/qsea/opco/
http://online.flipbuilder.com/qsea/tppf/
http://online.flipbuilder.com/qsea/uqlg/
http://online.flipbuilder.com/qsea/aoek/
http://online.flipbuilder.com/qsea/gdhe/
http://online.flipbuilder.com/qsea/ylvc/
http://online.flipbuilder.com/qsea/ahsw/
http://online.flipbuilder.com/qsea/ynsz/
http://online.flipbuilder.com/qsea/kour/
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Billing 

How Do I Add Attachments to an Invoice? 

How Do I Change the Existing Contract Type to LOC? 
How Do I Invoice a Fixed Contract? 

How Do I Finalize Award Budgets – Department? 
How Do I Locate the Invoice ID and Review Billing History? 
How Do I Manage Billing Worksheets? 
How Do I Reprint Non-Letter of Credit Invoices? 

How Do I Review the Email Status on an Invoice? 
How Do I Run the Retrieve Billing Items Process? 
How Do I Run the Billing Interface? 
How Do I Run the Billing to PC/CA Interface? 
How Do I Run the Contract Aging Report? 
How Do I Run the Contracts to Billing Interface for Other Billing Methods? 
How Do I Run the Contracts to Billing Interface Process for As Incurred? 
How Do I Run the Single Action Invoice Job? 

How Do I Setup an Email Address to Receive Invoices for an Existing Customer? 

How Do I Setup a Department Billing Invoice? 

How Do I Update Billing Limit by Process Contract Amendment? 

EPEX (Emory Proposal Express) 

How Do I Create and Manage a Proposal in EPEX? 
How Do I Setup Proposal Projects in EPEX? 
How Do I Create Proposal Budgets in EPEX? 
How Do I Create Adhoc Approvers and Reviewers in EPEX? 

How Do I Use the Return to RAS functionality for OSP? 

 

eNOA 

How Do I Generate an ENOA and Upload to Onbase? 
How Do I Search an eNOA Document in Onbase? 

How Do I Print from OnBase? 
 

  

https://online.flipbuilder.com/qsea/fpwo/#p=1
http://online.flipbuilder.com/qsea/xdfd/
http://online.flipbuilder.com/qsea/tdja/
http://online.flipbuilder.com/qsea/lkcz/
http://online.flipbuilder.com/qsea/jyuw/
http://online.flipbuilder.com/qsea/csxo/
http://online.flipbuilder.com/qsea/pedu/
http://online.flipbuilder.com/qsea/oink/
http://online.flipbuilder.com/qsea/okbf/
http://online.flipbuilder.com/qsea/jpcl/
http://online.flipbuilder.com/qsea/wlqw/
http://online.flipbuilder.com/qsea/quin/
http://online.flipbuilder.com/qsea/olkl/
http://online.flipbuilder.com/qsea/dhta/
http://online.flipbuilder.com/qsea/ybsm/
http://online.flipbuilder.com/qsea/zcop/
http://online.flipbuilder.com/qsea/vtxa/
https://online.flipbuilder.com/qsea/wvsi/
http://online.flipbuilder.com/qsea/zhxu/
http://online.flipbuilder.com/qsea/ayub/
http://online.flipbuilder.com/qsea/rgai/
http://online.flipbuilder.com/qsea/fvhq/
http://online.flipbuilder.com/qsea/soqz/
http://online.flipbuilder.com/qsea/ztgb/
http://online.flipbuilder.com/qsea/ztgb/
http://online.flipbuilder.com/qsea/nwgo/
http://online.flipbuilder.com/qsea/pgpo/
http://online.flipbuilder.com/qsea/lyjo/
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Forms 

How Do I Submit a Cost Accounting Standards (CAS) Exception Request? 
How Do I Submit a ClinCard Request? 

How Do I Submit a Research Participant Payment Fund Cash Request? 

Miscellaneous 

Tips and Tricks: Grants 

How Do I Resolve Exception Query Errors?  

How Do I Pushback an Award Approval Request? 
How Do I Add a PO to an Award Subrecipient? 
How Do I Setup Milestones?   

How Do I Use the Contracts Workbench? 

How Do I Inactivate a SpeedType? 

How Do I Archive or UnArchive a Project? 

How Do I update Project FA Department Distribution? 

How Do I Run a Subcontract Report? 

Reporting 

Axiom Reporting 

Syntellis User Reports 

Compass Reporting 

How Do I Use the Reporting Library? 

How Do I Clone and Run a nVision Report? (Coming Soon) 

nVision Reporting 

How Do I Request a Recurring Report? 

What’s New in nVision Reporting?  

How Do I Create and Run Private Reports? 

How Do I Use a Report Request to Create Reports By Changing Scopes?  

Appendix for nVision Reporting  

Emory Business Intelligence (EBI) 

http://ebi.emory.edu/ 

 

 

 

https://online.flipbuilder.com/qsea/fpwo/#p=1
https://online.flipbuilder.com/qsea/oynd/
http://online.flipbuilder.com/qsea/mkck/mobile/index.html
http://online.flipbuilder.com/qsea/heyj/mobile/index.html
http://online.flipbuilder.com/qsea/wvnk/
http://online.flipbuilder.com/qsea/rdhd/
http://online.flipbuilder.com/qsea/htcm/
http://online.flipbuilder.com/qsea/xyrv/
http://online.flipbuilder.com/qsea/opjd/
http://online.flipbuilder.com/qsea/kour/
http://online.flipbuilder.com/qsea/wmha/
http://online.flipbuilder.com/qsea/xqjg/
http://online.flipbuilder.com/qsea/irlk/
http://online.flipbuilder.com/qsea/zcsd/
https://online.flipbuilder.com/qsea/npyf/
http://online.flipbuilder.com/qsea/uqri/
http://online.flipbuilder.com/qsea/uqri/
http://online.flipbuilder.com/qsea/ljmn/
http://online.flipbuilder.com/qsea/fhnj/
http://online.flipbuilder.com/qsea/yyrx/
http://online.flipbuilder.com/qsea/aikr/
http://online.flipbuilder.com/qsea/exyq/
http://ebi.emory.edu/
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Travel & Expense 

Travel & Expense Center 

How Do I Create an Expense Report? 
How Do I Create an Expense Report? (HealthCare) 

How Do I Withdraw an Expense Report? 

How Do I Create an Expense Report User Template? 

How Do I Authorize Users to Manage My Expense Reports? 

How Do I Split an Expense Receipt? 
How Do I Itemize a Hotel Bill? 
How Do I Add Attendees to an Expense Report? 
How Do I View the Expense Report Summary? 
How Do I Manage Corporate Card Late Fees? 

How Do I View My Wallet Items for my Proxies? 

How Do I View Assigned My Wallet Transactions? 

How Do I Reconcile a Cash Advance? 

How Do I Check the Status of an Expense Report?  

Pre-Paid/Direct Billed Airfare Process within Compass? 

How Do I add Ad-Hoc Approvers as a Submitter? 

How Do I add Ad-Hoc Approvers as an Approver? 

How Do I View Expense Reports Charged to My Department? 

How Do I View Expense Reports for My Employees? 
Expense Type Categories 
Tips and Tricks: Travel and Expense 

How do I Adjust Paid Expenses (Coming Soon) 

 

 

 

 

 

 

 

 

 

 

https://online.flipbuilder.com/qsea/fpwo/#p=1
http://online.flipbuilder.com/qsea/buaf/
http://online.flipbuilder.com/qsea/gzgo/
http://online.flipbuilder.com/qsea/fukl/
http://online.flipbuilder.com/qsea/wqzr/
http://online.flipbuilder.com/qsea/jucy/
http://online.flipbuilder.com/qsea/mvmx/
http://online.flipbuilder.com/qsea/vnek/
http://online.flipbuilder.com/qsea/ymre/
http://online.flipbuilder.com/qsea/bniw/
http://online.flipbuilder.com/qsea/fvdb/
http://online.flipbuilder.com/qsea/mpdm/
http://online.flipbuilder.com/qsea/txyh/
http://online.flipbuilder.com/qsea/qlvv/
http://online.flipbuilder.com/qsea/ncva/
http://online.flipbuilder.com/qsea/tggg/
http://online.flipbuilder.com/qsea/vmmq/
http://online.flipbuilder.com/qsea/brll/
http://online.flipbuilder.com/qsea/bpnw/
http://online.flipbuilder.com/qsea/bpnw/
http://online.flipbuilder.com/qsea/zjzr/
http://online.flipbuilder.com/qsea/mmft/
http://online.flipbuilder.com/qsea/mldq/
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Treasury 

Banking 

Bank Reconciliation 

How Do I Configure BSP_NO_GL or BSP_BLOCKEXTRNL for Bank Reconciliation? 

Bank Fee Analysis 

How Do I Run Emory Business Intelligence (EBI) Bank Fee Analysis Reports? 

Cash Management 

Cash Positioning 

How Do I Update User Preferences for Cash Forecast Results? 

How Do I Use the Cash Positioning Worksheets-Drill Down Source? 

How Do I Update Cash Positioning Saved Search? 

How Do I Add a Manual Position for Cash Positioning Worksheet? 

How Do I Create a Search for Cash Positioning Worksheets? 

Settlements 

How Do I Complete a Cash Management EFT Request? 

How Do I Manage Net Deal Settlements? 

Treasury Accounting 

How do I Enter and Approve TR Accounting Entries? 

How do I Run the Deal Automated Accounting Process? 

Deal Management 

How Do I Manage Interest and Payments? 

How Do I view the Mark to Markets Values? 

How Do I Run Emory Business Intelligence (EBI) Debt Portfolio Reports? 

Oracle Business Intelligence 

How Do I Run Oracle Business Intelligence (OBI) Bank Free Analysis Reports?  

How Do I Run Oracle Business Intelligence (OBI) Debt Portfolio Reports?  

https://online.flipbuilder.com/qsea/fpwo/#p=1
http://online.flipbuilder.com/qsea/vsmv/
http://online.flipbuilder.com/qsea/ehbt/
http://online.flipbuilder.com/qsea/ufzp/
http://online.flipbuilder.com/qsea/jevj/
http://online.flipbuilder.com/qsea/cijt/
http://online.flipbuilder.com/qsea/ipxk/
http://online.flipbuilder.com/qsea/dumz/
http://online.flipbuilder.com/qsea/svhd/
http://online.flipbuilder.com/qsea/aczq/
http://online.flipbuilder.com/qsea/amwu/
http://online.flipbuilder.com/qsea/dulz/
http://online.flipbuilder.com/qsea/wgzx/
http://online.flipbuilder.com/qsea/cdmo/
http://online.flipbuilder.com/qsea/gpsa/
http://online.flipbuilder.com/qsea/aogf/
http://online.flipbuilder.com/qsea/pexs/
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Workcenters 

Workcenters 

How Do I Use WorkCenters? 
How Do I Personalize WorkCenters? 
How Do I Edit WorkCenters?  

Process Maps 

Security 

Self Certification Process Map 

Transferee Access Process Map 

Accounts Payable 

Procurement Card Process Map 

Financial Gateway Process Map 

Asset Management 

PO to AM Integration Process Map 

Leased Assets Process Map 

Accounts Receivable/Billing 

Statements Dunning Process Map 

Express Bill Template Process Map 
ePAY and CORE Enhancements Process Map 

Emory Express 

PO export Process Map 
Department PO Close Process Map 
AIMS Integration Process Map 

General Ledger 

Journal Entry Engine Process Map 
Journal Mover Process Map 

 

https://online.flipbuilder.com/qsea/fpwo/#p=1
http://online.flipbuilder.com/qsea/nivs/
http://online.flipbuilder.com/qsea/zeqb/
http://online.flipbuilder.com/qsea/wjge/
https://www.lucidchart.com/documents/view/5040704a-ee33-4da9-8ba1-480d2d172734
https://www.lucidchart.com/documents/view/5040704a-ee33-4da9-8ba1-480d2d172734
https://www.lucidchart.com/documents/view/2d5cea16-e0d5-4daa-8346-c9b556dc26b0
https://www.lucidchart.com/documents/view/6086310a-c5b9-482a-b804-e98d0345d30a
https://www.lucidchart.com/documents/view/6086310a-c5b9-482a-b804-e98d0345d30a
https://www.lucidchart.com/documents/view/4058c713-3672-4bba-87fc-29a13cd56e09
https://www.lucidchart.com/documents/view/4058c713-3672-4bba-87fc-29a13cd56e09
https://www.lucidchart.com/documents/view/ed03cf95-c876-4a17-a38a-322b86182c79
https://www.lucidchart.com/documents/view/ed03cf95-c876-4a17-a38a-322b86182c79
https://www.lucidchart.com/documents/view/a47b7d1f-dd86-42a6-8972-b3b8d1d4fca9
https://www.lucidchart.com/documents/view/8c74477b-5e44-4768-8a07-502e8a79cb12
https://www.lucidchart.com/documents/view/8c74477b-5e44-4768-8a07-502e8a79cb12
https://www.lucidchart.com/documents/view/083a2a3a-d2ff-483e-b229-294002096934/1
https://www.lucidchart.com/documents/view/7e81caec-293a-46ad-ac15-9d2c293f694f
https://www.lucidchart.com/documents/view/fe58ef22-0d68-463d-80c5-750709ec5a70
https://www.lucidchart.com/documents/view/7c4c2f81-9d84-4ab6-bf32-269d5890641d
https://www.lucidchart.com/documents/view/de27c172-3e04-44dd-a8ca-1111b661975d
https://www.lucidchart.com/documents/view/4b7c0211-b321-4e58-aa5c-cf3999ab0fbb
https://www.lucidchart.com/documents/view/cbda3e1d-309e-4634-9c5d-a1a10a8eb680
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Grants 

Account Analysis and Item Maintenance Process Map 

Date Change Process Map 
Project Status Controls Process Map 

Fund Code & Fringe Process Map 
Value Based Billing Process Map 
EPEX Process Map 
Award Setup Process Map 

Activity ID Process Map 

 

Travel and Expense 

Student Profile Setup Process Map 

Treasury 

Foreign Currency Plan B Process Map 
Foreign Currency Process Map 

Treasury Accounting Process Map 

Financial Gateway Process Map 

Deal Management Process Map 

Bank Recon Process Map  
Payroll Net Pay Interface Process Map 
Routing Plan Process Map 
 

Workflow 

Routing Plan Process Map 
GL Chartfield Request Process Map   
 

 

 

 

 

 

 

 

https://online.flipbuilder.com/qsea/fpwo/#p=1
https://www.lucidchart.com/documents/view/03ca86e0-5af2-4da2-a1eb-fcac4d951785
https://www.lucidchart.com/documents/view/03ca86e0-5af2-4da2-a1eb-fcac4d951785
https://www.lucidchart.com/documents/view/fcbb316a-418b-43b5-aa39-874e94adefca
https://www.lucidchart.com/documents/view/29b2819a-ddae-41aa-b62c-bffa515fdd9e
https://www.lucidchart.com/documents/view/29b2819a-ddae-41aa-b62c-bffa515fdd9e
https://www.lucidchart.com/documents/view/00d3f9bb-ccdf-4806-b649-95ca070341ad
https://www.lucidchart.com/documents/view/149b9a58-49b1-4c82-bf7e-7f0dc9a430be
https://www.lucidchart.com/documents/view/c4b2c9ec-8152-4d33-8138-d5bb0c94276b
https://www.lucidchart.com/documents/view/1c45fe83-7dbf-433a-9c56-e24749634387
https://www.lucidchart.com/documents/view/1c45fe83-7dbf-433a-9c56-e24749634387
https://www.lucidchart.com/documents/view/765b6b84-929c-48fa-b32e-1e53d22a86fd
https://www.lucidchart.com/documents/view/c25dc34c-7737-47e8-a43d-252b08f1db18
https://www.lucidchart.com/documents/view/c25dc34c-7737-47e8-a43d-252b08f1db18
https://www.lucidchart.com/documents/view/e875826b-7bf7-47d4-a5d6-b83c298d0037
https://www.lucidchart.com/documents/view/d6cea2f1-283f-4fa0-9b7f-16536e1bf75a
https://www.lucidchart.com/documents/view/d6cea2f1-283f-4fa0-9b7f-16536e1bf75a
https://www.lucidchart.com/documents/view/2a93a458-15a2-490b-9e0f-4610ee2671d1
https://www.lucidchart.com/documents/view/2a93a458-15a2-490b-9e0f-4610ee2671d1
https://www.lucidchart.com/documents/view/4058c713-3672-4bba-87fc-29a13cd56e09
https://www.lucidchart.com/documents/view/4058c713-3672-4bba-87fc-29a13cd56e09
https://www.lucidchart.com/documents/view/a30aadcf-35ba-434a-b742-239d40781192
https://www.lucidchart.com/documents/view/a30aadcf-35ba-434a-b742-239d40781192
http://online.flipbuilder.com/qsea/draw/
https://www.lucidchart.com/documents/view/78707c97-ce4d-411c-8442-d6b2ae6aab02
https://www.lucidchart.com/documents/view/3124a795-b332-4a27-8062-667a07a4f2ce
https://www.lucidchart.com/documents/view/a160bcc3-ff4f-4420-b2eb-a1f25033af0b/1
https://www.lucidchart.com/documents/view/a6a5bd9f-c4f5-4228-add7-1008571e3720
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Payroll 

Kronos 

How Do I Use the Kronos Webclock 

Out-of-State Employment 

How Do I Submit the Out-of-State Employee Form (Submitters) 

How Do I Process the Out-of-State Employee Form (Approvers) 

 

Controller’s Office 

How Do I Check for Active HR Distribution for a Non-Grant Project 

How Do I Process the Project Balance to Inactivate a Non-Sponsored Project 

 

https://online.flipbuilder.com/qsea/fpwo/#p=1
https://online.flipbuilder.com/qsea/mzxw/
https://emory-my.sharepoint.com/personal/lsross2_emory_edu/Documents/Emory%20University/Projects/04.%20Job%20Aid%20Library/01.%20Audit/01.%20Word/How%20do%20I%20submit%20the%20out-of-state%20employee%20form%253F
https://finance.emory.edu/home/_includes/documents/sections/payroll/how-do-i-process-the-out-of-state-employee-form.pdf
https://finance.emory.edu/home/_includes/documents/sections/payroll/how-do-i-process-the-out-of-state-employee-form.pdf
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